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DEL NORTE COUNTY FAIRGROUNDS RECREATION AND PARK DISTRICT 
 

AGENDA 
SPECIAL MEETING 

Tuesday, April 23, 2019 at 10:30 a.m. 
 

Meeting Location:  Del Norte Fairgrounds Board Room, 421 Highway 101 North, Crescent City, CA * 
 

BOARD OF DIRECTORS 
 

Steven Westbrook – President 
Doug Wakefield – Vice President 

Sabina Renner – Secretary 
Rich Wier 

Robyn Holt 
 

 
1. 10:30 a.m. Call the meeting to order and take roll. 
 

 Pledge of Allegiance 
 

 COMMENT PERIOD:  Members of the public may address the Board of Directors on matters 
that are within the authority and jurisdiction of the Board.  If you are addressing the Board 
regarding a matter listed on the agenda, you may be asked to hold your comments until the 
Board takes up that matter.  For matters not on the agenda, The Board cannot comment or 
otherwise consider a Public Comment matter until such items have been properly noticed 
for a future meeting agenda. 
 

2. Consent Agenda:   (Discussion/Action by the Board) All items on the Consent Agenda are to be 
approved in one motion unless Board Member requests separate action on a specific item. 

a. Approve expenditures processed for payment since the prior meeting. 
b. Approve Minutes from Special Meeting of March, 12, 2019. 
c. Approve Financial Statements received since the prior meeting. 

 
3. New Business: 

a. Discussion and consideration of adoption of Resolution 2019-01 entitled A 
RESOLUTION OF THE BOARD OF DIRECTORS OF THE DEL NORTE COUNTY 
FAIRGROUNDS RECREATION AND PARKS DISTRICT SETTING THE DATE, TIME AND 
LOCATION FOR REGULAR MEETINGS.  Take action as necessary and appropriate. 

b. Review the Financial and Accounting Policies and Procedures document of the Del 
Norte County Fairgrounds Recreation and Parks District, dated November 17, 2015, for 
possible amendments to the document.  Give direction to staff on possible amendments 
and return the amended document to the Board for further review and adoption at a 
future meeting.  Take action as necessary and appropriate. 

c. Review and discuss the Performance Audit of the 41st District Agricultural Association – 
Del Norte County Fair, performed by the California Department of Food and Agriculture, 
Audit Department, for the period of January 1, 2017 through December 31, 2018, 
Management Report #19-007. Take action as necessary an appropriate. 
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d. Discussion and consideration of establishing a Post Office Box at the U.S. Post Office 
branch at Second and H Streets for the receipt of the District’s mail.  A copy of the 
application and fee schedule are included in the agenda.  If approved, designate which 
size box should be applied for, the rental term, and authorize the President, or specified 
designee, to sign the application on behalf of the District.  Take action as necessary and 
appropriate. 
 

4. Old Business: 
a. Receive a verbal report from Wilma Madden on the status of the creation of a separate 

website for the District by Kurt of Digi-gardin.  Provide input to staff on what items the 
Board members envision being included on the website for public access.  Take action 
as necessary and appropriate. 

 
5. Committee Reports: 

a. Finance Committee – Discussion and consideration of scheduling a meeting of the 
Finance Committee.  Determine date, time, and location of the meeting.  Take action as 
necessary and appropriate. 

 
6. Board Comments:  Members of the Board of Directors may comment on District business, 

request clarification, information or that items be included in future agendas.  No action will 
be taken, but direction may be given to staff and items scheduled for future agendas. 
 

7. Adjournment:  Adjourn to the next Regular Session meeting on Tuesday, May 28, 2019 at 
10:30 a.m. at the Del Norte Fairgrounds Board Room.   
 

 
* Pursuant to the Americans with Disabilities Act, anyone requiring reasonable accommodation to 
attend or participate in any Board of Directors meeting should contact the District one (1) week in 
advance whenever possible.  At the present time, such requests to the District may be made by leaving 
a message at the Del Norte Fairgrounds office at (707)464-9556 and the message will be forwarded to 
the District. 

 







Del Norte Co. Recreation & Park District

421 Highway 101 North

Crescent City, CA  95531

046757

3/31/2019

$165.00 

03/19 FlexNet

1776 Tribute Road, Suite 100 Sacramento, CA  95815

AmountDescription

Terms:  Due and payable upon receipt of invoice

Qty Price

 25.00General Ledger Module  1.00  25.00

 25.00Accounts Payable Module  1.00  25.00

 25.00Accounts Receivable Module  1.00  25.00

 15.00Bank Rec Module  1.00  15.00

 65.00Timeshare  1.00  65.00

 10.00User Charges - 1 users  1.00  10.00

 165.00Total Invoice:

Direct questions to: Finance Department, 916-263-6157



Del Norte Co. Recreation & Park District

421 Highway 101 North

Crescent City, CA  95531

046863

3/31/2019

$125.00 

03/19 Accounting 3/03/19-03/30/19

1776 Tribute Road, Suite 100 Sacramento, CA  95815

AmountDescription

Terms:  Due and payable upon receipt of invoice

Qty Price

 125.00Renee Hours - Bank Recs, Financials, JE, Recon  2.50  50.00

 125.00Total Invoice:

Direct questions to: Finance Department, 916-263-6157



Date: 04/03/19

Invoice #: 1069

Customer ID: DNCF001

To:

421 Highway 101

Crescent City, Ca. 95531

(707) 464-9556

Due Date

4/25/19

Date Time hrs Total

3/11/2019 2.5 162.50

3/14/2019 0.5 32.50

3/14/2019 2.0 130.00

3/20/2019 2.0 130.00

3/25/2019 0.5 32.50

Subtotal 487.50

Rate

Total $487.50

www.ruralapproaches.com

Job

Del Norte Fairgrounds Strategic Plan Committee 

Rec & Parks District

Rural Approaches  
Effective and Practical Planning for Community Development

PO Box 970, Gold Beach, OR 97444

Phone: 541-404-3417

Invoice

Payment Terms

Net 20

Attended PR & Infrastructure Committee Meetings

Updated RFP-Master Plan & Land Use Plan

Attended Bus Dev & Infrastructure Committee Meetings

Prepared meeting reports

Prepared meeting reports

Description

Make all checks payable to 'Rural Approaches'

Thank you for your business!
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MINUTES 

DEL NORTE COUNTY FAIRGROUNDS  

RECREATION AND PARK DISTRICT 

March 12, 2019 
 

On March 12, 2019 the Del Norte County Fairgrounds Recreation and Park District Board of Directors 

special meeting was called to order at 10:30 a.m. by President Steven Westbrook. 

 

   RECREATION AND PARK DIRECTORS PRESENT 
                  Steven Westbrook 

                  Richard Wier    

        Robyn Holt 

                  Sabina Renner 

     Doug Wakefield 

  

   

 

DIRECTORS EXCUSED    OTHERS PRESENT 

                      Kim Floyd 41
st
 DAA CEO  

             

   

ADOPT ROLL CALL 

 

Taken 

 

PUBLIC FORUM 

 

No public comment. 

 

CONSENT AGENDA 

 

Public Comment – None 

 

Motion made by Director Wier and seconded by Director Renner to approve the consent agenda items a -c 

for the Park and Recreation Fair District.   

 

Director Holt-Yes, Director Renner -Yes, Director Wakefield- Yes and Director Wier -Yes 

 

Motion Carried. 

 

DISCUSSION AND POSSIBLE ACTION REGARDING HIRING AN IT PERSON TO BUILD 

THE REC AND PARKS OWN WEBSITE THAT WOULD LINK TO THE 41
ST

 DAA WEBSITE 

AND HANDLE SOCIAL MEDIA ACCOUNTS  
 

Director Wakefield contacted a gentleman out of Brookings who charges $450 for initial set up of the 

website and $120 per year.  He will make sure that everything is up to date.  He will also create 

Recreation and Park District email addresses for each board member.  Director Westbrook asked if they 

would have control on what is put on the website.  Director Wakefield informed him that they would 

approve everything that was to be put on the website.  Director Wakefield also stated that in order for 

Digigardin to start right away he would need an initial down payment of $235.00.  
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No public comment. 

 

A motion was made by Director Renner to approve hiring Digigardin to build the website and also to pay 

him a down payment of $235.00.  Director Holt seconded the motion. 

 

Director Holt – Yes, Director Renner – Yes, Director Wakefield – Yes, Director Wier - Yes 

 

Motion Carried. 

 

DISCUSSION AND POSSIBLE ACTION REGARDING APPROVING CONTRACT WITH 

WILMA MADDEN TO PROVIDE BILLING SERVICES AND ADMINISTRATIVE SERVICES 

FOR THE REC AND PARKS. 
 

Attorney Martha Rice updated the insurance agreement on the contract.  The contract states that it will 

pay Ms. Madden $25 per hour. She will be providing the minutes, working with CFSA regarding the 

financial and paying the bills.  Ms. Madden will also work closely with 41
st
 DAA CEO Kim Floyd 

regarding items that need to be added to the agenda regarding the 41
st
 DAA.  She has a lot of experience 

and knowledge.  Director Holt asked for the last sentence on #7 to taken out.  

 

No public comment. 

 

Director Wakefield made a motion to approve the contract for Wilma Madden with the last sentence in #7 

removed.  Director Holt Seconded the motion. 

 

Director Holt – Yes, Director Renner – Yes, Director Wakefield – Yes, Director Wier - Yes 

 

DIRECTORS COMMENTS 

 

Director Westbrook would like the 41
st
 DAA member to attend the ad hoc committee meetings because 

they are a very critical piece of the Strategic Plan. 

 

Next Board Meeting will be April 23 at 10:30am. 

 

CLOSING COMMENTS 

 

Meeting adjourned at 11:15am 

 

 

___________________________________  _______________________________________ 

District President     District Secretary 







Del Norte Parks and Recreation
Renee   Page 1

Thursday, April 18, 2019   9:38:26AM

AP Payments Check Register

Merge #Vendor Vendor DescriptionDateReference Net Pay

4CFSA California Fair Services Authority3/12/20192080 620.00

5CFSA California Fair Services Authority3/11/20192079 130.42

6DigiG DigiGardin3/12/20192082 235.00

3Total Payments:
Total Amount: 985.42



18/19 17/18

ASSETS

ASSETS

Cash - Central Coast CU Checking Members 385,661 0

Cash - Central Coast CU Savings 50 0

Accounts Receivable 0 0

Deferred Charges 0 0

Cash - County of Del Norte 1,284,936 0

TOTAL ASSETS 1,670,647 0

LIABILITIES & EQUITY

LIABILITIES

Accounts Payable/WC Payable 0 0

Designated Reserve - Co of Del Norte 794,037 0

Funds Bal Available - Co of Del Nort 490,899 0

TOTAL LIABILITIES 1,284,936 0

EQUITY

Net Resources - Rec & Park District 500,438 0

Net Income (114,727) 0

TOTAL EQUITY 385,711 0

TOTAL LIABILITIES & EQUITY 1,670,647 0

DEL NORTE COUNTY FAIR, 41ST DAA

BALANCE SHEET

March-19

Recreational & Park District



Del Norte Parks and Recreation
Renee   Page 1

Thursday, April 18, 2019   9:36:27AM

Trial Balance

Unit Of Measure:  $

Current (3/1/2019 - 3/31/2019)

Account Debit Credit Ending BalanceBeginning Balance Net Activity

385,660.98985.42-985.42386,646.4011900-00-900-A  Cash - Rec & Park Dist CCU Checking #S51
50.000.0050.0011910-00-900-A  Cash - Rec & Park Dist CCU Savings #S50

1,284,936.1671,649.2271,649.221,213,286.9415000-00-900-A  Cash - County of Del Note
0.00125.00860.42985.42125.00-21200-00-900-A  Accounts Payable-Rec & Park District

794,036.91-21,494.77-21,494.77772,542.14-22800-00-900-A  Designated Reserve - Park & Rec Fair
490,899.25-50,154.45-50,154.45440,744.80-25900-00-900-A  Funds Balance Available - Co of Del Nort
500,437.81-0.00500,437.81-29300-00-900-A  Net Resources - Rec & Park District

41.92-0.0041.92-60000-11-900-A  Insurance Fees - Rec & Park District
7,367.500.007,367.5065000-11-900-A  Other Expenses - Rec & Park District
7,401.25860.42860.426,540.8369000-11-900-A  Professional Service-Rec & Park District

100,000.000.00100,000.0094500-00-900-A  Other Operating Exp-Rec & Park District

Debits Credits Ending Balance$ Grand Totals Beginning Balance Net Activity

0.00 73,495.06 73,495.06 0.00 0.00



Del Norte Parks and Recreation
Renee   Page 1

Thursday, April 18, 2019   9:38:55AM

General Ledger Detail

Unit:  $

Current period 3 (3/1/2019 - 3/31/2019)

ReferenceDate Posting Description Source Debit Credit BalanceMerge #

Cash - Rec & Park Dist CCU Checking #S5111900-00-900-A 386,646.40
130.423AP-Payment3/11/2019 Summarized AP Payments Payments

130.42California Fair Services Authority   Check: 20793/11/2019

855.003AP-Payment3/12/2019 Summarized AP Payments Payments
620.00California Fair Services Authority   Check: 20803/12/2019
235.00DigiGardin   Check: 20823/12/2019

11900-00-900-A 985.42-Net: 0.00 985.42 385,660.98

Cash - Rec & Park Dist CCU Savings #S5011910-00-900-A 50.00

Cash - County of Del Note15000-00-900-A 1,213,286.94
3/28/2019 Fund Deposit 03/31/2019 71,649.22GL-ManualMar bal

15000-00-900-A 71,649.22Net: 71,649.22 0.00 1,284,936.16

Accounts Payable-Rec & Park District21200-00-900-A 125.00-
495.00AP-Invoice3/1/2019 Summarized AP Invoices Invoices

495.00California Fair Services Authority   Invoice: 046320   2019 Auto Liability Lump Sum3/1/2019

130.423AP-Payment3/11/2019 Summarized AP Payments Payments
130.42California Fair Services Authority   Check: 20793/11/2019

365.42AP-Invoice3/12/2019 Summarized AP Invoices Invoices
130.42California Fair Services Authority   Invoice: 046159   2019 Est WC Lump Sum1/1/2019
235.00DigiGardin   Invoice: 095   Web Design/Host3/12/2019

855.003AP-Payment3/12/2019 Summarized AP Payments Payments
620.00California Fair Services Authority   Check: 20803/12/2019
235.00DigiGardin   Check: 20823/12/2019

21200-00-900-A 125.00Net: 985.42 860.42 0.00

Designated Reserve - Park & Rec Fair22800-00-900-A 772,542.14-
3/28/2019 Fund Dep 03/28/19 auth 77831 21,494.77GL-ManualMar bal

22800-00-900-A 21,494.77-Net: 0.00 21,494.77 794,036.91-

Funds Balance Available - Co of Del Nort25900-00-900-A 440,744.80-
3/28/2019 Fund Dep 03/28/19 auth 77831 50,154.45GL-ManualMar bal

25900-00-900-A 50,154.45-Net: 0.00 50,154.45 490,899.25-

Net Resources - Rec & Park District29300-00-900-A 500,437.81-

Insurance Fees - Rec & Park District60000-11-900-A 41.92-

Other Expenses - Rec & Park District65000-11-900-A 7,367.50

Professional Service-Rec & Park District69000-11-900-A 6,540.83
495.00AP-Invoice3/1/2019 Summarized AP Invoices Invoices

500.00California Fair Services Authority   Invoice: 046320   2019 Auto Liability Lump Sum,   Gen Liab Ins - Non Owned& 
Hired Auto

3/1/2019

5.00-California Fair Services Authority   Invoice: 046320   2019 Auto Liability Lump Sum,   Li Lump Sum discount3/1/2019

365.42AP-Invoice3/12/2019 Summarized AP Invoices Invoices
130.42California Fair Services Authority   Invoice: 046159   2019 Est WC Lump Sum1/1/2019
235.00DigiGardin   Invoice: 095   Web Design/Host3/12/2019

69000-11-900-A 860.42Net: 860.42 0.00 7,401.25

Other Operating Exp-Rec & Park District94500-00-900-A 100,000.00

Net Activity Total Debits Total Credits BalanceBeginning Balance

Prior:
Activity:
Ending:

$ Trial Balances
Total Debits Total Credits Balance

$ Grand Totals
0.00 73,495.06 73,495.06 0.00

1,713,891.67 1,713,891.67 0.00
73,495.0673,495.06 0.00

0.00

1,785,415.89 1,785,415.89 0.00



Acct. Current YTD Budget Balance of % Used

No. 3/31/2019 18/19 Budget 18/19

REVENUES:

RECS -                       502,264         502,264         0%

TOTAL REVENUES -                        502,264       502,264       0%

EXPENSES:

RECA 14,727               27,000           12,273           55%

RECP -                       -                   -                   0%

RECC -                       -                   -                   0%

RECO 100,000             250,000         150,000         40%

TOTAL EXPENSES 114,727           277,000       162,273       41%

TOTAL NET GAIN/LOSS (114,727)          225,264       339,991       -51%

Other operating Expenditures

Adminstrative Expeditures

Prior Year Expenditures

Capital Expenditures

DEL NORTE COUNTY FAIR, 41ST DAA

Statement of Operations

March 31, 2019

Sales Tax Revenues

RECREATIONAL & PARK DISTRICT



 

 

Resolution No. 

2019-01 
 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE 

DEL NORTE COUNTY FAIRGROUNDS RECREATION AND 

PARK DISTRICT SETTING THE DATE, TIME AND LOCATION 

FOR REGULAR MEETINGS 

 
 

WHEREAS, the Board of Directors for the Del Norte County Fairgrounds Recreation and 

Park District desires to set a new date and time for its regular meetings; and 

 
WHEREAS, the Brown Act (Gov. Code§ 54950, et seq.) requires that the Board of 

Directors set a date, time and location for regular meetings of the Board by official 

action. 

 
NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of the Del Norte 

County Fairgrounds Recreation and Park District that the regular meetings of the 

board will be held on the following day, time and location: 

 

  REGULAR MEETINGS 

 

  Day:  4
th
 Tuesday of each month 

 

  Time:  10:30 a.m. 

 

  Location: Del Norte County Fairgrounds Board Room 

    241 U. S. Highway 101 North 

    Crescent City, CA  95531 

 
BE IT FURTHER RESOLVED, that this Resolution takes effect April 23, 2019 and that 
Resolution No. 2016-01 is hereby repealed and rescinded. 

 
PASSED and ADOPTED this 23rd day of April, 2019 at a special meeting of the Board of 

Directors by the following polled vote: 
 
 

AYES: 
NOES: 
ABSTAIN: 
ABSENT: 
 
 
      _____________________________________  
        Steven Westbrook, President 
 
 
ATTEST: 
 
 
_________________________________   
Sabina Renner, Secretary_________    

 
 

 






































































































